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[image: A logo for a cycling company

Description automatically generated]
Scottish Cycling is committed to protecting and promoting the wellbeing of all children, young people and vulnerable adults involved in the sport, this includes at our events.

For all events for which it can be reasonably foreseen that children (those under 18-years old), or vulnerable adults will participate, as a minimum it is required to have the following elements in place: 

· Event Welfare Officer (also known as ‘Safeguarding Lead’ on British Cycling’s Event System) – information, role description and requirements below.
· Event Welfare Plan 

We have two example Event Welfare Plans; Practice Note 13a outlines a generic plan that we would expect in the majority of our events, it outlines the basic elements of event safeguarding, Practice note 13b is a more comprehensive plan that covers elements required for more complex and residential events. Organisers may want to consider and adopt some of the elements of this comprehensive plan, if they relate to their event.  

Event Wellbeing Officer (EWO)

The role of the Event Welfare Officer is to promote good practice at an event, to be a named point of contact when there are concerns and to understand Scottish Cycling’s reporting procedures if a concern is raised. The EWO purpose is to:

· Attend the event that they are appointed for. They must also provide a contact telephone number for the duration of the event, and an email address should anyone wish to report concerns following the event. 
· Assist the Event Organiser to create and implement the Event Welfare Plan (also known as a Safeguarding Plan).
· Work with others to assist Event Organisers to fulfil their responsibilities to safeguarding children, young people and adults at risk.
· To promote awareness of best practice guidance and the relevant Codes of Conduct throughout the event.
· To promote anti-discriminatory practice.


Who Makes a Good Event Welfare Officer?
A good Event Welfare Officer is:
· Able to work with others to ensure that everyone has a fun, enjoyable and safe experience.
· Takes a person-centred approach.
· Compassionate and approachable for children and adults.
· Understands the importance of creating an environment that enables children and young people to thrive within the sport and activity of cycling. 

Desirable knowledge:

· An understanding of the core principles of safeguarding.
· An understanding of Scottish Cycling’s recommended procedures relating to safeguarding children, young people and adults at risk.
· An awareness of equality issues, child protection and safeguarding adults at risk.

Some Top Tips for the Event Welfare Officer

· Be approachable. Make yourself known to participants, volunteers, staff, clubs and teams, attending the event.  
· Be knowledgeable and clear about how to make a referral. Follow the guidance provided by Scottish Cycling and your Event Welfare Plan. 


The EWO is considered a regulated role and therefore the individual must become a member of the PVG Scheme and undertake safeguarding training; Child Wellbeing and Protection in Sport (CWPS) for children’s events, or Adult Wellbeing and Protection in Sport (AWPS) for vulnerable adults.

What Next?

· Register as an Event Welfare Officer by contacting: events@scottishcycling.org.uk
· Undertake the safeguarding training outlined below.
· Once assigned to an event, apply for PVG Scheme membership, outlined below.

 
Training 

Scottish Cycling requires children’s Event Welfare Officers (EWO) to complete Child Wellbeing and Protection in Sport (CWPS) training, for EWO’s of Protected Adult events we require Adult Wellbeing Protection in Sport (AWPS) unless CWPS is already obtained. This consists of:

· Module 1: Online eLearning.
· Module 2: Tutor-led training held virtually or face-to-face.

For information about Safeguarding training and to book a course, visit this page: Safeguarding Training – Scottish Cycling, courses in 2026 are free to our members with code SCMEM26. Once completed, please ensure your certificate has been uploaded to your JustGo profile by following the steps outlined on the same webpage.


PVG 

The EWO role for under 18 events meets the criteria of regulated work, therefore there is a legislative requirement for EWO’s to be members of the Protecting Vulnerable Group (PVG) Scheme.

To apply for a PVG there are two processes:
 
· Club Process: If the event is being run/organised by a club, the EWO will be able to apply through their club following the process on this page: PVG and Safesport – Scottish Cycling. 

· Scottish Cycling Process: If the event is not being run/organised by a club then the EWO should: 
1. Read PVG and Safesport – Scottish Cycling
2. Follow the PVG Check Process by clicking on the link ‘Sign Up-JustGo’ if you do not already have a JustGo account.
3. Contact the Scottish Cycling WPO who will check your identification before submitting the application to Disclosure Scotland.
4. You will receive an email from Disclosure Scotland to complete the application process. Please check your email/junk during this time. The link to complete the application is valid for 14 days.
5. Once Disclosure Scotland process your application you will be asked to share your result with Scottish Cycling, you must tick the box to do this.
6. If a disclosure certificate is returned which contains a conviction or relevant information, we will carry out a risk assessment. This process may include a referral to British Cycling’s Case Management Group to validate our decision.

For voluntary roles there is no cost to becoming a member of the PVG Scheme. If you fail to share your PVG and require to reapply, Disclosure Scotland may charge you for a second application.
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